
SUPERINTENDENT OF BUILDINGS AND GROUNDS 
         

FLSA Status:  Non-Exempt 

Department:  Maintenance 

 

 

General Definition of Work: 

 

Under the general supervision of the County Administrator performs a variety of technical tasks 

relative to facility maintenance including electrical, plumbing, heating and other maintenance 

duties for county buildings, including grooming of grounds and lawns. Ensures all electrical, 

mechanical, and plumbing facilities are in proper working order. Responsible for coordinating 

and supervising the work of employees in the general maintenance and upkeep of buildings, 

grounds, and equipment. Problems encountered are routine to moderately complex in nature. 

Work is performed indoors and outdoors with some flexibility in scheduling outside activities.  

Work involves moderate physical strain. 

 

Essential Functions: 

 

Personnel Supervision: Supervise the daily operation of the Building and Grounds staff.  

Schedule, assign, direct, and evaluate maintenance staff in the performance of all routine and 

non-routine custodial and maintenance work to assure a clean, safe, and productive working 

environment in county offices, buildings and facilities.  

 

Custodial Maintenance: Assists when needed with cleaning county facilities by sweeping, 

vacuuming, mopping, buffing, and waxing floors, emptying trash, and with grounds keeping 

activities such as mowing lawns, landscaping including trimming shrubbery, watering lawns, 

weed eating. Removes liter, leaves and debris; removes snow and ice from all parking lots and 

roadways, sidewalks and walkways when needed. Operate power equipment and cleaning 

machines. Transfers equipment and personnel to other locations as needed.  

 

Routine Maintenance: Supervises and performs general maintenance activities, such as 

performing minor repair and preventative maintenance for the heating and air conditioning 

system, the plumbing system, and electrical system for all County buildings; performs general 

repair such as painting, patching walls, installing hardware, hanging shelves, etc. Supervises 

various small construction projects; determines materials, equipment and supplies needed for all 

County buildings. Performs minor repair and schedules maintenance of County owned vehicles. 

Supervises cleaning of vehicles and motorized equipment.  

 

Emergency Responsibilities: Responds to emergency calls after hours related to building 

maintenance and security issues. Contacts other departmental personnel to respond to immediate 

situation and reports to County Administrator 

 

Administrative Duties: Advise County Administrator of issues or concerns with facilities, 

grounds and make recommendations for improvements; approves employee time sheets and 



other routine records for the department. Presents and explains departmental budget requests to 

committees, governing bodies and County Administrator.  

 

Must possess a current and valid motor vehicle license. 

 

Performs other duties as assigned. 

 

Knowledge, Skills, and Abilities:  

Through knowledge of the practices of municipal operations, facilities, equipment, maintenance 

and related activities and services including current maintenance practices for electrical and 

plumbing systems and lawn care; through knowledge of equipment and tools needed for an 

efficient maintenance program; thorough knowledge of the occupational hazards and 

corresponding safety precautions necessary for the safe performance of assigned duties; ability to 

maintain records and prepare reports; knowledge of the fundamentals and principles of 

supervision; demonstrated ability to maintain confidential information; ability to establish and 

maintain effective relationships with employees, co-workers and the public; ability to understand 

complex written and oral instructions.  

 

Qualifications 

 

Education and Experience: Certification and training in electrical systems, mechanical systems 

and plumbing preferred. High School diploma or equivalent required supplemented by 

education, plus three (3) year experience in a related field preferred, or an equivalent 

combination of acceptable education and experience.  

 

Aptitudes and Physical Requirements 

 

This work requires the regular exertion of up to 10 pounds of force and occasional exertion of up 

to 100 pounds of force; work regularly requires walking, speaking and hearing, using hands to 

finger, handle or feel, reaching with hands and arms and lifting, frequently requires standing, 

stooping, kneeling, crouching or crawling and pushing or pulling and occasionally requires 

sitting, climbing (including stairs) or balancing and repetitive motion; work requires close vision, 

distance vision, ability to adjust focus, depth perception, color perception, night vision and 

peripheral vision; vocal communication is required for expressing or exchanging ideas by spoken 

word; hearing is required to perceive information at normal spoken levels; work requires 

preparing and analyzing written data, visual inspection involving small defects and/or small 

parts, use of measuring devices, assembly or fabrication of parts within arm’s length, operating 

machines, operating motor vehicles or equipment and observing general surrounding and 

activities. 

 

Work is frequently outdoors and requires exposure to wet, humid conditions, exposure to fumes 

or airborne particles and exposure to outdoor weather conditions; occasionally requires working 

near moving mechanical parts, working in high precarious places, exposure to toxic or caustic 

chemicals, exposure to extreme cold  and extreme heat; exposure to the risk of electrical shock.  


